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Using Microsoft Teams through a Web Browser

1. Go to the Boteler website at www.boteler.org.uk. Scroll to the bottom left of the site. In the

section ‘Pupil and Staff Logins’, click ‘Microsoft Teams’.

PUPIL AND STAFF LOGINS

VLE Login

Show My Homework

School Email

Microsoft Teams

OneDrive

G Suite

Google Drive

Google Classroom

Govemor Login

School Gateway Login

STB Cloud

Remote Access

How to Log On to SMHW using a Mobile Device
How to Log On to SMHW using a PC/Laptop
How to Access the VLE

2. Login with your Boteler email address and network password.

[DEEVSTSl [ Sign in to your account X ‘ + v = o X
&« - O o B | httpsy//login.microsoftonline.com/common/oauth2/authorize?response_type=id_token8client_id=5e3ce6c0-2b1f-4285-8d4b-75¢ hid = 1 e
@ This site uses cookies for analytics, personalised content and ads. By continuing to browse this site, you agree to this use. Learn more

B® Microsoft
Sign in

pupi Itest@botelemrguki

No account? Create one!

Can't access your account?

Sign-in options

Termsof use  Privacy & cookies - -

REMINDER: All students can install the full Microsoft Office Suite on 5 PCs and Mobile Devices.
Go to www.office.com or download the Apps from your app store.
When asked, sign in with your Boteler email address and password.



http://www.office.com/
http://www.boteler.org.uk/

3. Press ‘Next’.
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< pupiltest@boteler.org.uk

Enter password

ecccoe I

Forgotten my password

To log in for Sir Thomas Boteler's VLE or Email Access,
make sure that you type your username in the form
of username@boteler.org.uk. If you have forgotten
your password, please see a member of the ICT
Support department.

Terms of use  Privacy & cookies

4. When you log in, you will see your activity feed, which will include any assignments/work set

Wi General (Year 7) | Micro: X |+ v < o x
< - O © | https://teams.microsoft.com/_#/conversations/General?threadid=19:a56760dbd75¢c4078be 1673c7e0dad 585@thread tacv2 &imessageld = 158522433 1784&ctx=channel g = L e

Microsoft Teams
Feed v

MF 0 Mradded you to Year 7

@ 8 Assignments mentioned MF
Test Class March 2020
MF Test Class March 2020 > General
Mobile app assignment | Due Mar 26

@ & Assignments mentioned MF
Test Class March 2020
MF Test Class March 2020 > General
English Video | Due Mar 26

@ ¥ Assignments mentioned MF
Test Class March 2020
MF Test Class March 2020 > General
English Video 2 | Due Mar 26

05 Assignments mentioned
MF Test Class March 2020
MF Test Class March 2020 > General

i3 Assignments mentioned
MF Test Class March 2020
MF Test Class March 2020 > General
Stream Video | Due Mar 26

i Assignments mentioned
MF Test Class March 2020
MF Test Class March 2020 > General
Test 1| Due Mar 26

ME 8 Mradded you to MF Test
Class March 2020

Y

12:05

25/03

25/03

25/03

25/03

€ Assignment details have been modified.

25/03

25/03

Search for or type a command

ﬂ General Posts Files Class Notebook Assignments  Grades

Try @mentioning the class name or student names to start a conversation.

Mr M Frodsham has added

Mr M Frodsham has added

Mr M Frodsham has added

Mr M Frodsham has added

Start a new conversation. Type @ to mention someone.

@ Team
Welcome to Year 7
. @ J
B>

A ¢ OB B 3 R

REMINDER: All students can install the full Microsoft Office Suite on 5 PCs and Mobile Devices.

Go to www.office.com or download the Apps from your app store.
When asked, sign in with your Boteler email address and password.
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5. Click the ‘Teams’ icon on the left side; you will see your classes as below. There will be a
general class for your Year group and then your individual classes.

“~ O @ 2 | htpsy/teams.microsoft.com,_#/schaol//7cte=teamsGrid + =L o8 -
Microseft Teams . sl
Teams @ @ Join or create team

VT

Year 7 MF Test Class March 2020

6. Through Microsoft Teams, you can:
e chat with the whole group including video calls set up by teachers.
e have 1-1 conversations.
e download work from your teachers.
e upload work for them to mark.

REMINDER: All students can install the full Microsoft Office Suite on 5 PCs and Mobile Devices.
Go to www.office.com or download the Apps from your app store.
When asked, sign in with your Boteler email address and password.
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i General (MF Test Class | < . O e
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< Allteams Ul General Posts Files Class Notebook Assignments Grades English Trainin... QED) VO
Hpeartrs
' Assigned (5)
MF Test Class March 2020 9
Test1
General Due today at 23:59 Due today
Mobile app assignment
Due today at 23:59 Due today
Stream Video
Due today at 23:59 Due today
English Video
Due today at 23:59 Due today
English Video 2
Due today

Due today at 23:59

> Completed

8. Assignments could have attached streaming video to watch or documents to complete. In
this example, I'll click the ‘Mobile app assignment’ assignment.

@ General (MF Test Class I X ‘ + v - o X

& - 0O @ @& | https://teams.micrasoft.com/ #/schocl/dlas 19:0023695¢1d314bf8be6f244 @thread.tacv28icte=channel pg = Loe
Microsoft feams ¢ e m
< Al teams [l General Posts Files Class Notebook Assignments Grades English Trainin... (B 2 O

MF Test Class March 2020

. . Points
Mobile app assignment N points

General Due today at 23:59

Instructions

Research mobile apps to allow virtual teaching
Reference materials

@ Mobile app video

My work
B9 Backup Schedule.docx

=+ Add work

REMINDER: All students can install the full Microsoft Office Suite on 5 PCs and Mobile Devices.
Go to www.office.com or download the Apps from your app store.
When asked, sign in with your Boteler email address and password.
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9. On this screen, you can see what needs to be completed. The teacher will have posted
instructions on what to do. There is a streaming video to watch. You can access this by
clicking the link under ‘Reference materials. There is also a Word document to complete —
you can download this by clicking the document under ‘My work’. When complete, you can
save this an upload it by clicking ‘+ Add work’ and browsing to the saved file. When
complete, click ‘Hand in’ in the top right corner.

10. You can download the Microsoft Teams app by clicking the link on the bottom left corner.
You can also click the ‘? Help’ icon above that to access the help section.

REMINDER: All students can install the full Microsoft Office Suite on 5 PCs and Mobile Devices.
Go to www.office.com or download the Apps from your app store.
When asked, sign in with your Boteler email address and password.
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Using Microsoft Teams through Mobile Apps

1. For mobile devices, browse to your app store and download the ‘Microsoft Teams’ app. The
app is available on the Apple and Google App Stores for tablets and mobile devices.

Microsoft Teams
Hub for teamwork
. Microsoft Corporation

fi2 in Business

*a k& 4.6 B4.3K Ratings

Free

2. Open the ‘Microsoft Teams’ app on your mobile device. Tap ‘Sign in’. Enter your Boteler
email address e.g. 19jsmith@boteler.org.uk

12:23 4 -
12:23 9 = e

L

Microsoft Teams 2

(5

Sign in using your work, school, or
Microsoft account.

pupiltest@boteler.org.uk

Get help with signing in

Welcome to Microsoft Teams!
A happier place for teams to
work together.
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‘ Sign up for free

REMINDER: All students can install the full Microsoft Office Suite on 5 PCs and Mobile Devices.
Go to www.office.com or download the Apps from your app store.
When asked, sign in with your Boteler email address and password.
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3. Enter your Boteler password. When you log in you'll see the latest activity, which will include

any assignments/work set for you.
12:24 7

« Teams

ul & .

Cancel
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pupiltest@boteler.org.uk
Enter password

Forgotten my password

Sign in with another account
Sign in

To log in for Sir Thomas Boteler's VLE or Email
Access, make sure that you type your
username in the form of
username@boteler.org.uk. If you have forgotten
your password, please see a member of the ICT
Support department.
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MF Test Class March 2020 > General
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MF Test Class March 2020 > General
English Video | Due Mar 26
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MF Test Class March 2020 > General
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i3 Assignments mentioned MF Yesterday
° B Test Class March 2020

MF Test Class March 2020 > General

&Y Assignment details have been modified.

i3 Assignments mentioned MF Yesterday
® a Test Class March 2020

MF Test Class March 2020 > General

Stream Video | Due Mar 26

Test Class March 2020
MF Test Class March 2020 > General
Test 1| Due Mar 26

e i3 Assignments mentioned MF Yesterday
L]
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Activity Chat Teams Assignments Calendar

4. Tap ‘Assignments’ at the bottom and select the class you want to check. Tap ‘Next’.

12:26 7 s -y
4 Authenticator
= Q Assignments
Choose a class
Search classes Q,
MF Test Class March 2020 v

jat & & gl

Activity Chat Teams Assignments  Calendar

12:25 9

-« Authenticator

all T .

= Q Assignments
MF Test Class March 2020 s

./ Assigned (5)

Due today
Test 1
Due today at 23:59

Due today
Mobile app assignment
Due today at 23:59

Due today
Stream Video
Due today at 23:59

Due today
English Video
Due today at 23:59

Due today
English Video 2
Due today at 23:59

> Completed
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Activity Chat Teams Assignments Calendar
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REMINDER: All students can install the full Microsoft Office Suite on 5 PCs and Mobile Devices.
Go to www.office.com or download the Apps from your app store.
When asked, sign in with your Boteler email address and password.
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You'll see the same list as on the browser version. In the example, I've tapped ‘Mobile app
assignment’ and the screen below appears. You can watch the video by tapping the ‘Mobile
app video’ link under ‘Reference materials’. The Word document is available under ‘My
work’. You can upload completed work by tapping ‘+ Add work’. Tap ‘Hand in” when the task

is complete.
12:25 4

< Authenticator

<

Mobile app assignment
Due today at 23:59

Instructions

Research mobile apps to allow virtual teaching
Reference materials

@ Mobile app video

My work
@9 Backup Schedule.docx

+ Add work

Points
No points

(&

Q Gl & a

Activity Chat Teams Assignments

all & |

Hand in

Calendar

6. You might need to install Microsoft Stream from the app store to view any videos set by

teachers. This is free. Log in with your Boteler email address and password.

Microsoft Stream [

Microsoft Corporation

#107 in Business

2.1, 10 Ratings

Free

REMINDER: All students can install the full Microsoft Office Suite on 5 PCs and Mobile Devices.

Go to www.office.com or download the Apps from your app store.
When asked, sign in with your Boteler email address and password.
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